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HR Automation

« HR Automation within an organization is the key element for boosting efficiency. People
Management software automates repetitive and time-consuming HR processes, such as
employee onboarding, job applications, and other administrative tasks, while encompassing core
business processes with a direct impact on productivity.

« Manage your candidates, personnel data, absence requests, skills & trainings and combine low-
code apps to automate all HR processes.

Find out more here.



https://www.comidor.com/comidor-people-management-software-ppm/

Personnel

All Personnel records can be categorized based on pre-defined or customized characteristics
and linked with their CV and any other relevant documents.

Personnel data can be linked with custom apps and workflows to automatically update their
values based on each company’s rules and processes.
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Find out more here.

Aligning the business strategies of a
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— e Summary
¢ Deflne JOb tltle’ |Ine monggers’ EdUCOtlon Ond = - o . - This contact is also used in the profile of user: Alexandra Birnie
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/7‘ asic Info Employment/Working assignment
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Alexandra Birmnie First Name Alexandra Adjusted Hire Date ~ 01-Jan-2017
 Define an employee’s status (Active, Retired || Ao sicbrote S i e - sl
: . . s
Fulfilled, Rejected, Hired, etc.), employment/ e IR o Answers o
Working Assignments with length of Service, = - N Account Comidor Contract start date”  01-Jan-2017
contract starf/finish times, relation to accounts | Chatie Mar Corrpleted ko= i)
Ond reglOn COde = ! ‘ Charlie Marr Entitlements created o Job Title BA Business Analyst [Add skills] Contractend date
By default, when a new user is added to the = v e Skils o . Length of Serice.  (EEEIEERS
system, a personnel record is also added and ® || Demo user Absences ol ™™ o
linked to this user. - Bl o e
ag || Guest User Entitlement 2023 g0
o Bank Accounts Branch .00 / 0.00
oo D Harrison Jones Total / Current
« After saving o p_elrsormel record, you can view [ [ary mignt e S Days taken 000
and edit its details. i —— —_—— Sapatimed o
* Add any comments related to this record in the | Isaac Skinner Resource Manager  Thomas Monson
Comment section. Dl on Created on Entitlement 2023 ,00/0.00
S— Manager Thomas Monson Total / Current
Upload attachments and link this record to other [ tames kil ’ _ o Bt 000
records such as Emails, documents, processes, [ [rsson. Updated cn Region Code S
eTC E‘ R Updated by Specialty Bradford factor 00
L\ Kaitlyn Dalton Category Working Info
' | Reauestor Functional U e o
Education University of Michigan 09:00:00 - 13:00:00 and 14:00:00 -

18:00:00


https://www.comidor.com/help-center/people/personnel/

Personnel Management

View all your personnel using the search functionality, filters, and
grouping in the Comidor Personnel table Unit.
Make advanced searches and save them for quick access.

o e ey

® Views >
=C Search... Q Advanced se... @
Y Filters > (@) a
Name Job Title Education Specialty N
O Groups v ©

Alexandra Birnie BA Business Analyst University of Michigan

Ayda Stradbroke PM Project Manager

BBO/BOM Operations Support

O Al [ 22]
Charlie Marr
© e Charlie Marr
© Inactive e David Wittnome
Demo user
Active
© @ Ellie Frewer SL-MAN Sales Manager
© Inactive-Retired e Guest User
Harrison Jones ACC-MAN Accounting Manager

Harry Bright

Helena Stoycheva

Isaac Skinner ACC-MAN Accounting Manager
Isabella Hardey HR-CON Human Resource Consultant
James Kavil

Jason D.

John Smith

Kaitlyn Dalton

Mary Morrison MRES-AN Market Research Analyst Msc

Find out more here.
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Relations in a Personnel

Schedule: define the working hours of each employee per year based
on their region.

Absences: view a list of all approved absence requests (absence type,
days, scheduled dates) for this personnel.

Entitlements: view a list of all entitlements created for each year for
different types for this personnel.

Surveys: see all the form answers that this personnel has replied.

Completed Trainings: View all training processes that this personnel
was invited to and has completed.

Work History: add salary information for each year.

Bank accounts: add bank account information for this personnel.

Summary

Personnel Schedules

c
s
Relations Start Date
01-Jan-2020 31-Dec-2020
Form Answers o S ec
4
Completed Trainings o
Entitlements created o Work hours schedule
Skill
i o Start End Start End
Absences o
Monday 09:00 13:00 14:00 18:00 1 2 3 4 5
Work History
09:00 13:00 14:00 18:00 1 2 3 4 5/
Bank Accounts Tuasday n
Schedule Wednesday 09:00 13:00 14:00 18:00 n 1 2 & 4 5
Thursday 09:00 13:00 14:00 18:00 n 1 2 B3] 4 5
Ownership
Friday 09:00 13:00 14:00 18:00 l:l l 1 2 &) 4 5
Created on
Created by Saturday Al 1 2 3 4 5.
Updated on
Updated by Sunday Yl 1 2 |3 |4 5
* .
Total hours 40 hours and 0 minutes / week

Daily Working Hours 8.00


https://www.comidor.com/help-center/people/personnel/

Candidates Management

A list of candidates with all their personal details and attachments.
Candidate data can be linked with custom apps and workflows to automatically

-
g&comidor
update their values according to each company’s rules and processes.

Camaidlaiee Maria Papadopoulou m Ll X

Summary Form

=C Search...
Basic Info Personnel Info
Name
First Name Maria Birth Date
. . . Mary Dawson
Add basic info such as First Name, Last B Relations
name, E ducation and s pec ialties. A —— Job Applications ©  Jobite BA Business Analyst Linkedn account mpapad
Julia van der Vaals Skills o [Add skills] Facebook accoun ¢
Add the contact information (address, email, omere
etc.) Jonathan Spielen . P oy " o t
Updated by Education Avristotle University Attachments 1 o4 & 00 o
. . s Job activity

After saving a candidate’s record, you can sonedsy o mraies ©
view and edit its details. . I

Contact Info P Thomas Monson 06-Jun-2023 09:12:10
Add any comments related to this record in
the comments section. Work Phone

. - . Cell Phone G 697456987

Upload attachments and link this record with
other records such as Emails, documents, —

processes, etc.

* Define the skills and skill levels for each
candidate.

» The ability to convert a candidate to
personnel manually or from a workflow
application.



https://www.comidor.com/help-center/application-builder/workflow-app/
https://www.comidor.com/help-center/application-builder/workflow-app/

Absence Management ¢&comidor

Comidor Absence Management is an essential tool for every business to ensure that Personnel absences are handled accurately and
efficiently.

» All users can submit absence requests.

X
o | i e,
ﬂ - * These requests are automatically

® Views >
= C  serch. Q Advanced search @ submitted to the user’s line manager for
Y Filters v o approval.
Approval status State Title Scheduled date Scheduled to Leave Type Name b § .
. Crestedate v 1 day off 27-Apr-2023  27-Apr-2023 Vacation Thomas Monson * \/\/henever O_ request is approved, a
e T T _ _ notification is sent to the user who made
Al . Approved (0T EIEL) Maternity Leave 06-Feb-2023 31-Dec-2023 Vacation Ellie Frewer the r_equest Ond entrles Odded tO |n the
Maternity leave 11-Aug-2022 11-Dec-2022 Maternity/Paternity leave Ellie Frewer a bseﬂce ca |eﬂdO r
Approval Al v Request for 5 days off 29-Jun-2022  05-Jul-2022  Vacation Alexandra Birnie .
e Request for vacation 28-Jun-2022 01-Jul-2022  Vacation Thomas Monson ° In Cose Of reJeCtlon: the manoger ShOUId
Maternity leave 27-Jun-2022 31-Dec-2022 Maternity/Paternity leave Isabella Hardey SmeIt the reOSOn for reJeCtlon’ Ond a
D Groups v © notification is sent to the requestor.
i sna * In the Absence Management table, you
O Al o e=_Shem Jiemwe  clems can monitor all requests and their statuses.
Approved i ' ‘ .
© Vacation (53] = [ W e = * Each manager can oIsQ view th¢ Absence
| = O P P ot P P P I D o g B i — calendar with all of their subordinates’
© Sickness 0 m 3 \ .09 ».«.:;..:», ot — | 28 requests Iﬂ a Weeklg grld
© Long Service Leave 0 ° TJ
= - — . » Each manager can also access the
© Maternity/Paternity leave e : o Absence report fOF O” the'r SUbOI’dIﬂOteS’

absence and entitlement information in a
yearly calendar view.

Find out more here.



https://www.comidor.com/help-center/people/absence-management/

Employee Requests &comidor

Comidor Employee Requests Unit is used by Personnel to submit personal requests related to the work lifecycle, working environment
and activities, equipment replacement, etc.

Employee Request -
Basic Info Description
e All users can submit emp|ogee req uests, Title ™ Attendance on a Convention I would like to participate to the X Convention.
Specrfglng the tgpe’ descrlptlon Ond Personneli Thomas Monson v
scheduling for the request.
Type Education x v
* These requests are automatically
submitted to the user’s line manager for Scheduling
OpprOVOL Scheduled start* 13/06/2023 B 10:00
« Every time a request is approved, a N Pp—— .
notification is sent to the user who made
.the request. Calculated duration work days 188

* In case of rejection, the manager should

submit the rejection reason, and a
nofification is sent to the requestor. Employee Reque: Attendance on a Convention / 1... m c X

* In the Employees request table, you can

=C Search... Relations Summary
monltOr O“ req UeStS Ond thelr StOtUseS Subprocesses o Basic Info Description
State icati
D Notifications o Title* Attendance on a Convention I would like to participate
m Attendance Related Tasks o * to the X Convention.
Personnel Thomas Monson
D Scanner - N Attachments o
D ez Type Education
(e} hi
’:] New SSD wnersip Approval status
Administrator Schedulin
Supervisor d
Created on Scheduled start 13-Jun-2023 10:00
F 1 d h crestedty Scheduled end. 14-Jun-2023
INd out Mmore here.

i 1.88
Updated by Calculated duration work days


https://www.comidor.com/help-center/people/employeeapplications/

Skills Management

Comidor Skills management enables managers to identify

Personnel based on their skillset.

« Define new skills and skill levels for each category in the Skills
table.

« Assign skills to each personnel and view all skills per person.

« Search Personnel based on their skillset by defining your
custom criteria.

« Access Skill report, apply filters, and print/export the report.

| |

Bearch.. ]

Searching

Minumum grade

Certification Quantitative \ Data Analysis
Qualitative \ Copywriting
Certification Authority Languages \ English

Languages \ French

Lanauaaes \ German

Find out more here.

® Views

Y Filters

O Groups w

© Recent

O Al

Q® Llanguages

@ Qualitative

Q® AQuantitative

o Technical

Skills Report

Filter by US Thrash
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X .
Skills
=C Search... Q Advanced search @
O
Skill
e Copywriting

SEO / SEM Marketing
Communication
Ability to Work Under Pressure

Decision Making

Time Management
Self-motivation
Leadership

Teamwork

Creativity

Skill

Comidor User

LANGUAGES
English

French

Russian

German

Italian
Japanese
Spanish

QUALITATIVE

Copywriting

Leadership

Creativity

Decision Making

Self-motivation

SEO / SEM Marketing

Time Management

Communication

Teamwork

QUANTITATIVE

-

Accounting



https://www.comidor.com/help-center/people/skills-skills-management/

Trainings

Comidor Trainings enable the management and tracking of

all personnel training processes, which include scheduling,
participants, and status.

Create a training event, add an agenda to the event calendar and
invite users to participate in the training.

Once participants accept the invitation, relevant tasks are created
and assigned to them. You can check all tasks under the “Related
tasks” tab.

Add any file related to the training by either uploading a file from
your desktop or linking a file from the Comidor DMS.

Link the training event with any other processes/workflows inside
the Comidor platform to automatically trigger the training.

Monitor personnel records and track their training progress.

Access training reports to get an overview of the amount of time
each person spends on training.

You can use this type of process as part of a workflow (e.qg.,
Subprocess of an onboarding process).

Find out more here.

Training on GDPR / 24-May-2023

Relations

Event Calendar

Summary

Your participation in this event:

&comidor

m Completed v o3 X

Confirmed

Training on GDPR

6.KNOWLEDGE MANAGEMENT

Thomas Monson
Meeting Room 2

Everyone

24-May-2023 ® 09:00 EEST / 07:00 BST
24-May-2023 ® 16:00 EEST / 14:00 BST

6.00

Event Calendar

Today

4 5

10:00 Training on  10:00 Day 2

job

Subprocesses
o Basic Info
Notifications o
Subject®
Related Tasks o ublee
Attachments o Process Type ®
Ownership Category
Administrator Organized by
Supervisor Location
Created on
Created by Additional access (allowed
Updated on to join)
Updated by
Description
Planning
Start®
End*
Scheduled duration*
Trainings Training on job / 06-Jun-2023
= Relations Summary
= G Search...
Event Calendar
< >
l: State Subprocesses o
m Training Notifications o Sun
L Completed JEIETLTY Related Tasks o
[ CGEEED teinine L ments Po)
r TIEER)  Training
o Ownershi
I_ Completed JEIETLTY P
L GEEED v pinistotor
r @) Training  Supervisor
. Created
I_ Completed JBEIETLTTY featedon
o Created by
r Completed JEIETLT
Updated on
\: CTIEER)  Training
Updated by
[ Completed JBEIETLTY

6

20

Event Calendar

From 23-May-2023 (©) 09:00 EEST / 07:00 BST
to 23-May-2023 (0) 16:00 EEST / 14:00 8ST

9 Thomas Monson
9 Ayda Stradbroke
a Alexandra Birnie
(i Kaitlyn Dalton
(‘ Charlie Marr
ﬁ Isabella Hardey

9 Isaac Skinner

9 Ellia Erawar

External Participants

(4.00

hours)  GDPR

Confirmed

Confirmed

Confirmed

Confirmed

Confirmed

Confirmed

Confirmed

Naclinad

Training on

. [ |

June 2023

Wed

7

21

Thu

10:00 Day 3

22

Fri

Month Week Day

23

Sat

24


https://www.comidor.com/help-center/people/trainings-people-management/
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» Comidor HR automation provides users with a smart and practical dashboard, enabling them to control work,
absences, and job postings as well as providing a rich source of on-demand information for people & project
management.

PeopleManagementDashboards

« Get valuable insights with detailed charts depicting candidates’ work experience, education level, job application
process state, etc.

»  Through the Comidor App designer, designers can easily create various widgets and report-type apps with real
time data based on all HR related processes and metrics.

Home Reports Accounting HR Sales Projects

O
Job Applicants years of experience O] @ Job Application Processes state
w
. New On
Start a job a - b - :
Gi J On Boarding Boarding
® application T 1 h
a - 0 process
o
- The HR
oo \ Life Cycle
9 2
I Undefined New employee Employee ' s Start leaver
B Less than ayear W 1-3 years contract Contracts G process
_ BN 3-7 years ' Running MM Completed
I More than 7 years . Failed
&
® Job Applicants management skills Job Applications per education level HR On-boarding timeline
; 30
E ee Employee 35
- - 29
] Undefined [ 6 . Complaints & Trainings Personnel 2 2 2
g3 iatic 21
Low 23 14 9
oo 6
- : = .
o, N ==
>
Mooy 9 Job Application Processes date report é\oq‘b « @\é“ @\é‘\ &
Period Number Change (%) e g 0\0‘ Q}O‘ 00?‘4
High 34 Candidates & & & R
Al 7 by <& A <>o"\o
0 20 40 60 Jun oct
Today 0




Low-Code HR Automation Apps

On-boarding process

&comidor

Automate your on-boarding process through an intelligent workflow that orchestrates all on-boarding process steps.
Take advantage of automated emails, document creation and digital signature with RPA, approval tasks, and data entry to complete the

process in significantly less time.
Job application process

Enhance_job application management and
achieve end-to-end process orchestration.
Create engaging forms that trigger your
internal processes, save time with
document generation and automated
emails. Support your decision-making with
an ML model that suggests whether or not
to proceed with interviews.

Employee Contract Process

Automate employee contract generation,
get approvals quickly and easily include
digital signatures of internal and external
users in your document. Monitor all
employee contracts and their statuses
through an “HR Employee Contracts”
application.

HR On-Boarding

Workflow

Data Model

Q Path Type Free

Basic Components =

® 4660000 E

Task

Subprocess

Email

SMS

Notification

Timer

Inclusive (OR)

Parallel (AND)

Exclusive (XOR)

Annotation

End

HR

IT

2000

RESTful Web Service

OpenAl API

Message Queue

Teams Integration

rtment Manager

Table View User Forms

v HR: On-Boarding v1 n
Work Work
Work tas) task
task > o Agreement S—> -Agreed on term:
Collect required Documents HR
HR
\ Not Treed P RC T
~
= Mgt
task

Contact with Admin
HR

8.SUPPORTING PROCESSES
process
.’—‘{}_ > Toew employze &
IT { Board of Directors )

Start (o)

Add employee details in HR system

v

5.HUMAN RESOURCES MANA... Work
process task. . .

ik on thejob Q> onneituaiuation @—tvaluation repon—’@‘—Send evaluation repoﬂ_’@‘—'é—
Personnel Personnel’s Manager Personnel's Manager


https://vimeo.com/677179860
https://vimeo.com/677111140
https://vimeo.com/529258008
https://vimeo.com/529258008
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Thank you!



